[First Middle Last] 	
[c/o Address] 
[City, State, Zip Code] 
[Email Address] 
[Phone Number] 

James Baxley, FOIA Public Liason
Freedom of Information Act Officer 
US Citizenship and Immigration Services, National Records Center, FOIA/PA Office
PO BOX 648010
Lee’s Summit, MO 64064-8010

[Date] 

[bookmark: _GoBack]Subject: Freedom of Information Act Request for Citizenship Records

Dear James Baxley et al,

I am requesting access to records under the Freedom of Information Act (5 U.S.C. § 552). Specifically, and seek copies of all citizenship records related to [First Middle Last], [Last, First, Middle] [First, M., Last] [FIRST MIDDLE LAST] and any other variation of spelling thereof. 

Please include all documents, correspondence, and related materials that pertain to this request, including any relevant case files or records maintained by your agency. If there are any fees associated with this request, please inform me in advance.

Shall any part of this request is denied; agent must provide specific reasons for the denial by mail and the legal basis for withholding the information. Additionally, I request that agent provides any segregable portions of the records that can be released in this instance.

Thank you for your attention to this matter. I look forward to your prompt response.

Sincerely, 

[First Middle Last] 
UCC 1-308 Without Recourse
[ Signature, if sending a hard copy]



1
CITIZENSHIP RECORDS FOR [FIRST MIDDLE LAST]
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